Updates to WEX Online
January 2008

The following changes were made to the system on Friday January 18™ 2008. These include:
e Functionality to help deal with out of area placements
e Improved functionality for administrators adding offline placements
e Updates to the H&S system to make it more flexible

e A number of bug fixes



Learner Area:

1. Searching for a placement — Viewing the risk assessment information

A region can now decide to provide learners with risk assessment information on their
placements. This will appear as a popup on the placement details screen:
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Administrator Area:

1. Adding an offline placement — Searching employers

We have improved the functionality for searching to see if an employer is already on the
database, when adding an offline placement.

Administrators can now search by:
e Employer Name (Mandatory)
Placement Title
Placement Address Line 1
Placement Town
Placement Postcode
Contact Name
Placement Industry sector

If they have used a postcode, the search will still bring back exact matches (where the
postcode and other filters used all match an employer in the database) and possible
matches (where the postcode matches an employer in the database, regardless of other
filters entered).
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2. Adding an offline placement — Creating a new contact

If an administrator does find the placement they need on the database, they may find
that their student has a different placement contact. Therefore, we have added
functionality to allow WEX Administrators to add additional contact details.
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They will now also have a comprehensive list of contact titles to choose from:



- Contact Details

Contact Title
Contact Firstname
Contact Surname
Contact Telephone
Contact Mobile
Contact Fax

Contact Email

Please select

- Placement Details

Employer Website Addrezs

*Placement CRCI Industry Sector

*Placement Dezcription

Please select
Mr
Mrs

Dr

AV M

Admiraal
Admiral

Air Cdre

Air Commodore
Air Marshal

Air Vice Marshal
Alderman

Alhaji
Ambassador
Associate Professor
Baron

Baroness
Bishop

Brig

Brig Gen

Brig General
Brigadier
Brigadier General
Brother

Canon

Capt

Captain

¥

[

When a H&S check is requested, these will always come up as a new request in the H&S
to do list, as the contact information will need to be double checked.

you are expecting your learner to complete while on their placement.
ion here as you can - this information is used by the Health & Safety body




3. Adding an offline placement — Selecting the address

If an administrator cannot find the placement they need on the database, they will need
to enter all the information they have for the new employer. Rather than having to write
out the whole address manually, they can now enter the postcode and will be presented
with a list of addresses at that postcode. They can still enter an address manually if they
cannot find the address they need.
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Bugs fixed:

The following have all now been fixed:

Administrator area:

When printing the consent form from the learner details screen, the letter of
understanding was appearing twice

Occasionally an error was occurring if you attempted to amend a learner’s password
from the administrator area.

Edit an extended placement: when you edit and save an extended application when
you are taken to the messaging screen if you clicked on the back button you got an
error.

Edit an offline placement: Click on the find more help link and you got an error.



